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ITOJIO’)KEHHUE
OB 9KCIEPTHOM KOMMCCHH O PABOTE APXMBA

1.06mue nostoKeHus

I.1. Jlast opranusanmnu u npoBeJieHUs SKCNEPTH3bI eHHOCTH JIOKYMEHTOB H
oTbope WX JIsi XpaHeHUs, YHHYTOKEHHUS JOKYMEHTOB C HCTEKIIMM CPOKOM
XPaHCHHS B MYHULMITAIBHOM O0LIe00pa30BaTENbHOM OFOKETHOM YUPEKICHMH
«Cpennss obmeobpasoBatenbHas mkona No 9» (nanee - VYupexJieHue) cosaaercs
MOCTOAHHO €HCTBYIOLIAst SKCIIEpTHAA KoMuccrs (nanee - Komuccrs).

1.2. Komuccus siBisieTcs coBelLaTebHbIM opranom. Pemenuss Komuccuu
BCTYMAIOT B CUIlY MOCJIC HX YTBEPIKIEHHS AUPEKTOPOM Y UpeskIeHus.

1.3. Komuccust cosmaercs mpuxazom JAUPEKTOpa YUpeKIeHUS U3 4YHcla
Hauboslee KBaMPUIMPOBAHHBIX PAGOTHHKOB B KOJMYECTRE He MeHee 3 ueoBek.

B cocrae Komuccun B oGszatensHOM mopsiike BKITIOHaeTcs U0,
OTBETCTBEHHOE 3a apXHWB (CeKkperaph Komuccuu). Ilpencematermem Kommccuu
Ha3HA9aeTCA OIMH M3 PYKOBOJSIIMX DPAaOOTHUKOB YupexkIeHHs (3aMecTHTENb
Aupexropa). B kauectBe skcmepToB k pabore Komuccuu MOT'YT IPHUBJIEKATLCS
MPEACTABUTEIIN JHOOBIX CTOPOHHHUX OpraHU3aImii.

l.4. B cBoeii paGore Komuccusi pyKOBOACTBYETCS 3aKOHONATENBCTBOM
Poccuiickoii Deneparyn, HOPMaTUBHO-METOAMYECKHUMU JIOKYMEHTaMH
l'ocynapcrsennoit apxusHoi cnyx6sl Poccuiickoit Denepalluy, yKa3aHUAMH,
UHCTPYKUMSIMH HacTosAuuM [TojtoxkeHneM.

2. Dyukunun Komucenu
2.1. OcHoBHBIME GyHKIHAMH KoMuCcCHE ABIsIOTCS !

OopraHus3almst H [IPOBEACHNE DKCIIEPTH3bl IEHHOCTH AOKYMCHTOB [OJIsl
CIKCTOTHOT O 0T60pa AOKYMEHTOB IJId XpaHEeHUH;
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pacCMOTPEHN® TOMOBBLIX PpAa3/eIOB ONUCEH JleNl MOCTOSHHOIO XpaHeHWs,
OMHCEH Jell JIONTOBPEMEHHOTO XpaHeHHs (cBbime 10 JeT), B TOM YHCJIE U [0
JHYHOMY COCTaBy, aKTOB BBIACNCHHSA K YHUYTOKEHHIO JOKYMEHTOB i Jiel, He
MOUIeKAIIMX JalbHeHIIeMy XpaHeHHUIO;

PAacCMOTPEHHEC  aKTOB O HEHUCIIPABUMOM  MOBPEKICHUMU JOKYMEHTOB
MOCTOSIHHOTO XPAHEHHsI U aKTOB 0 He OOHApPYIKEHHH JIeT;

y4acTHe B TOAIOTOBKE, PACCMOTPEHHMH M  COTJIACOBAHMU MPOEKTOB
HOMEHKJIATYp /1. (MHCTPYKIHH 10 JEeNONPOU3BOACTRY, MOI0KEHHI 06 apXuBe 1
OKCNEPTHOM KOMHCCHMH, M APYIHX HOPMATHBHO-METOIUYECKHX JOKYMEHTOB I10
BOTIpOCaM OpraHH3aluH JIOKYMEHTOB B JIENIONPOU3BOCTBE ), IKCIIEPTU3E LIEHHOCTH
JAOKYMEHTOB M 0TOOpPY MX Ha XpaHeHHE;

OpraHH3alys KOHCYJbTalMH MO BONpocaM paboThl ¢ JOKYMEHTaMH,
OKa3aHMe  METOAMHYECKOW  IIOMOINM, y4acTHE COBMECTHO CO  CIyXkGoif
ACJIONPOM3BOACTBA M BEJOMCTBEHHBIM apXMBOM B IIOJTOTOBKE MEPOTPHATHIL 110
NOBBIIEHUIO KBATH(DHKALMN COTPYAHUKOB Y UpexkIeHHS.

3. IlpaBa 3xcnepTHOl KOMHCCHM

3.1. Ilpw BBIIOJIHEHHH BO3JIOKEHHBIX 3a1ay KoMuccus nveeT MpaBo:

B TIpE/ieNax CBOEH KOMIIETEHIIMHU 1aBaTh YKA3aHUs 110 BOMPOCAM pa3paboTKu
HOMEHKNATYpbl JeN, (OPMHPOBaHMs JieNl B JIEIONPOM3BOACTRE, IKCICPTH3E
LICHHOCTH, NOpsAAKa yNopsiAoYeHus 1 0QOPMIICHHS JOKYMEHTOB H eI,

TpeOOoBaTh PO3bICKA HEAOCTAIOIIMX e/ MOCTOSHHOIO XpaHeHus U el 110
JMYHOMY  COCTaBY, 3anpalliBaTh IMCbMEHHbIE OOBSCHEHHS OT COTPYAHHKOR
YupeskieHuss o NpUYMHAX YTPATHI, TOPYM HIM HE3AKOHHOTO YHUYTOXKECHHS
AOKYMEHTOB  TIOCTOSHHOIO M JIONTOBpeMeHHOro (cBbimie 10 Jier) xpaHeHus
AOKYMEHTOB, B TOM YHCJI€ M [0 TMYHOMY COCTABY;

3GIpALIHBATE OT COTPYIHUKOB M QJIMUHMCTPALUN YUPEKIEHUS CBEIECHHS H
JOKYMEHTBI, HeoOXoauMBble 115t paboTel Komuccuu;

3acjlymiyBaTh Ha CBOMX 3ace[aHHsX COTPYJHHUKOB H aJMMHHCTPALMIO
YHpemIeHHA O KauyecTBe H CPOKaX MOATOTOBKM IOKYMEHTOB K ApXUBHOMY
XPaHeHHIO, 00 YCIOBUAX XpaHeHHs 1 00eCeueHHH COXPAHHOCTH JOKYMEHTOB;

BO3BPALIATH JUIs IOPAOOTKU HEKAYECTBEHHO MJIM HEGPEKHO O(OpMIICHHbIE
nena;

MpuTIallaTh Ha 3acCldaHMsi B Ka4yeCTBE KOHCYIBTAHTOB M SKCIEPTOB
CIICUHATMCTOB apXUBHOM CIyK0bl ropoia MuHycHHCKa.

- 4.0pranusanus pa6orel Komuccun

4.1.Bonpocsl, oTHOCSIIHECS K KOMIIETEHI[HH Komuccun, pacemartpusarorcs
Ha €€ 3aCe/laHuAX, KOTOPbIE NIPOBOJISTCS 10 Mepe HEOOXOAUMOCTH, HO He peke 2
pasa B rox. Bce 3sacenanns KomHCCHH  NPOTOKOMMPYIOTCS, MPOTOKOMbBI
MOAMHUCEIBAIOTCS MIpencenareeM U cekperapeM Komucenu.

4.2. 3acenanus Komuccunm W mpuHsThIE Ha HeM pelIeH’sT CYUTAIOTCS
[IPaBOMEPHbIMH, €CIH B TOJIOCOBAHMU [IPUHAIO yYacTHE HE MeHee [OJOBHHBI



YWICHOB KOMHCCHHM. PelleHHe NpuMHUMAeTCs OONBLUIMHCTBOM TroJiocoB. [lpu
pas/ieJIeHUH TOJI0COB IIOPOBHY, PellleHre [IPUHUMaeT npeaceaaTenb KoMmuccun.

4.3. Komuccus paboTaeT B KOHTAaKTE C apXMBOM YUpekKIEHHS U
ynpasjieHueM 00pa3oBaHus aJMUHUCTPALMK ropoga MHUHYCHHCKA U MOJIYYaeT OT
HUX OpPraHU3alHOHHO-METOIUYECKHe YKa3aHUs U PEKOMEH Jall1H,

4.4. Benenue nenonponssojctea KoMuccuu, XpaHeHue U UCNOIb30BaHLE ee
JIOKYMEHTOB, OTBETCTBEHHOCTb 32 MX COXPAHHOCTh BO3/1araloTCsi Ha CeKperaps
KOMHCCHH.



KPATKAS IAMSTKA (PEKOMEHJALIMH)

110 00paboTKe apXUBHBIX JOKYMEHTOB BEJIOMCTBEHHOTO apXHBa Y UpeK/IeHUs

1.1lpoBoauTcs SKcriepTU3a LEHHOCTH JTOKYMEHTOB:

JIOKYMEHTBI COPTUPYIOTCA MO TrojaM o0paboTKH, 3a KaKIbli KalleHIapHbIH
roJi OTAENIbHO;

otbop  (COpTHpOBKA) TOKYMEHTOB Ha  JOKYMEHTbl  IIOCTOSIHHOIO,
JIOJITOBPEMEHHOT0 (JIOKYMEHTBI IO JHYHOMY COCTaBy) H BPEMEHHOI'O CPOKOB
XpaHeHHs! (B COOTBETCTBHM C HOMEHKIJIATYpOH el OpraHu3alldd W THIIOBBIM U
BE/IOMCTBEHHBIM [EPEUHEM JOKYMEHTOB C YKa3aHHEM CPOKOB UX XPaHEHH:).

2. Ha JOKyMEHTBI C MCTEKIIMM CPOKOM XpaHEHHUs COCTaBJIseTCs aKkT Ha
YHUYTOKEHHE COOTBETCTBYIOIIETO 00pa3iia.

3.J10KyMeHTBI IOCTOSTHHOTO CPOKa XpaHEeHHs!.

JIOKyMeHTBI COPTHPYIOTCSI Ha Jiefia TI0 HalpaBJeHUusIM paboThl, BHYTPH Jeja
JTOKYMEHTDBI pacriojiararoTcsi 1o JaTe cocTaBleHus (HayuHas ¢ caMoil paHHell),
JMCTBl  HYMEpYIOTCs, IPOILIMBAIOTCS B TBEPABIH Ieperser, CcocTaBIseTcs
3aBEPUTENIbHAS HAMUCE B KOHIIE AeNa, odopMIseTcs: 00I10KKa aeda.

OOs3aTenpbHO HaIU4Me CHEAYIOIMUX JOKYMEHTOB IIOCTOSIHHOTO CpOKa
XpaHeHHUs:

IIPOTOKOJIBI 3ace/IaHuil y TUpeKTopa Y UperkIeHUsI;

IIPUKa3bl PYKOBOAMTENS MO OCHOBHOM JAeATeNbHOCTH (JINOO 10 MMHOBaHHs
Ha/JI00HOCTH), MOJI0KeHHe(YCTaB) YUPEKIACHHS C MOCIEAYIOIUMH H3MEHEHHUIMH,
roJI0Bble U IEPCHEeKTHBHbIC I1aHbl paboThl, MPOrpaMMBbl PA3BUTHSL , TPOTOKOJIbI
3ace/laHuil nejacoBeTa M JIPYrMX (HanpuMep, IOINEYHUTEIbCKOI0) COBETOB,
3aMUCKH, CIpaBKH, WH(OPMAIMK, ra3eTHble NMyOnukauud o padore YupeaeHus
3a yueOHBIH roJl ¥ MO OCHOBHBIM HAaNpaBIE€HHSAM pabOThI, HOBBIE METOAMYECKHE
pa3paboTKH, [OKyMEHTBI O Tpa3HOBaHWM oOuneiHbIx [ar, o0 y4acTHH
IIKONBHUKOB B OJNMMITHANIAX, KOHKYpcax M JIpyrHe TOKYMEHTbI, OTOOpaHHbIE B
MPOLIECCE  IKCIEPTH3bl UEHHOCTH W HMMEIOIIHe HaydHoe, COLMalIbHOE,
NpaKkTHYeCKoe ¥ HCTOPUUECKOe 3HaUCHHe.

Ha pmena MoCTOSHHOTO XpaHEeHWs COCTABIsSETCs OT/AeNbHas OMUCh Je 3a
KaK[Iblii KaJleHIapHbld TOJ 10 COOTBETCTBYIOIIEH (opme, K OMNUCH el
COCTABNISIETCSl IIPEAKMCIIOBHE, B KOTOPOM OrOBapHMBalOTCs BCe M3MEHEHHs B
CTPYKTypE OpraHu3aiiy, OOBACHSIIOTCS BCe OCOOEHHOCTH COCTABIEHMs OIIMCH,
OTCYTCTBHE HEKOTOPBIX JIeN, 0COOEHHOCTH PACIIONIOKEHHUs TOKYMEHTOB B Je/laX
B OIUCH U JIP.

4. JlokyMeHTbI 110 JIn4YHOMY cocTtaBy (50 seT xpaHsTes):

JIOKYMEHTBI 110 HA4MCIEHHIO 3apabOoTHON IUIaThl, [PHUKa3bl O IpUeMe-
VBOJIbHEHUH ¢ paboThl (MpuKa3bl 00 OTIYCKaX W KOMaHAMPOBKAX PEKOMEH/1yeTcs
BECTH OTHIENbHO, T.K. OHH XpaHsrcs 3 roaa), mepeBojge H aAp. [lpukasel
COCTABIAOTCA Ha Onanke YupexaeHus U (OPMHUPYIOTCS B Jena 3a OJHH
KaJleHJapHbIi ToJ1 (a He 3a yueOHBIH).



Buyrpu nema JQOKyMeHTBI pacrioiaraloTcs [0 JaTe  COCTaBJIeHHS
JOKYMeHTa, HaYWHas ¢ caMOU IepBO#l 1aThI.

JlOKyMeHTbI 110 HauMcIeHHIO 3apaboTHOMH iatel, kKaprouku (. T2, nuuHbIe
JIENA YBOJIEHHBIX COTPYAHUKOB (DOPMHUPYHOTCS 110 ali)aBUTY.

JIOKYMEHTBI B felaXx HyMepylOTCs B KOHLE Jejia JIENAeTCsl 3aBepUTe IbHas
HA/INKCh, TIEPEIJIETAIOTCS B TBEPABIH IeperuieT U opopMisieTcs: 00I0XKKa Jena.

Kpowme BbllenepeuncieHHbIX B IKoJIaxX 75 JeT XpaHATCS:

NpHKa3bl M0 YUPEKICHUIO O JTHYHOM COCTaBe YYalluxXcs (OCHOBAHHS K
npUKazaM OTIAC/IAI0TCH OT IPUKA30B U XpaHsTes | rox);

MPOTOKOJIbI 3aceIaHHi HK3aMEHAIMOHHBIX KOMUCCHH YUpexneHus,

CBOJHBIE BEIOMOCTH YCIIEBAEMOCTH M [IEPERO/IA YUALUXCS;

KypHaIBI PETUCTPALMH BbIIa4d CBH/IETENILCTB, aTTECTATOB 00 00pazoBaHNH;

’KYpPHal BblIa4u MeJajell BhIMYCKHUKaAM;

CITHUCKH yYallHuXcs;

JUYHBIE Jena TpernojaBaTeNied YupexaeHHs (JIMYHBIe Oela Yy4HTellei,
MUMEIOLMX 3BaHUs W HArpa/ibl- XpaHATCS MOCTOSHHO).

Ha nema mo auuHoMy cocTaBy cocTaBisieTcss OMUCH e M0 JIMYHOMY
cocTaBy 3a 00padaTbiBaeMblii roj.
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